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CITY OF STILLWATER, OKLAHOMA 
REQUEST FOR PROPOSAL FOR AUDIT SERVICES 

 
 

I. Introduction 
 
The City of Stillwater (the "City") operates under the council-manager form of government and provides a 
full range of municipal services including public safety (police, fire, and emergency management), streets, 
human services, recreation and culture, airport, public improvement, planning and zoning, and general 
administrative services. Services which the City provides in cooperation with Public Trusts for which a fee 
from the user is collected are water, sewer, waste management, and electrical services. 
 
The government-wide Statement of Net Position and Statement of Activities and all proprietary funds 
utilize the accrual basis of accounting. Governmental funds are presented on the modified accrual basis of 
accounting. 
 
The accounts of the City are organized on the basis of funds each of which is considered to be a separate 
accounting entity. The operations of each fund are accounted for by providing a separate set of self-
balancing accounts which comprise its assets, liabilities, fund balance/net position, revenues, and 
expenditures/expenses. 
 
The City's accounting system incorporates the ability to pool all unrestricted cash and temporary 
investments for investment purposes while maintaining separate accountability for each fund's equity in 
the pooled investments. City bank accounts and pooled investments are accounted for in the general 
fund. Stillwater Utilities Authority (SUA) bank accounts and investments are accounted for in the SUA 
funds. 
 
The City utilizes the Superion OneSolution financial software, a fully integrated financial software 
package. The general ledger and various subsidiary ledgers are computer generated. Computer generated 
reports include revenue reports, expenditure reports, trial balances, budget reports, balance sheets, and 
other reports as necessary. 
 
The City's dedication to excellence in financial reporting is exemplified by its participation in the 
Government Finance Officers Association (GFOA) Certificate of Achievement program.  The City has 
earned the Certificate of Achievement for thirty-four years, beginning with the June 30, 1982 
Comprehensive Annual Financial Report (CAFR) and ending with the June 30, 2016 CAFR. The City has 
submitted the June 30, 2017 CAFR to GFOA for review and will continue to submit subsequent reports. 
 
An annual audit of the City is required under the City Charter. An annual audit of the Stillwater Utilities 
Authority is required by the Trust Indenture creating the Authority as well as a bond indenture issued in 
2014. The bond indenture governs a $61,830,000 revenue bond issued by the Stillwater Utilities 
Authority. 
 

II.  Services Required 
 
A. Scope 
 

1. City of Stillwater 
 

a. The services will be an examination of the financial statements of the governmental 
activities, the business-type activities, the aggregate discretely presented component units, 
each major fund, and the aggregate remaining fund information for the City of Stillwater for 
fiscal year July 1, 2017 through June 30, 2018. An opinion should be expressed concerning 
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whether the financial statements present fairly, in all material respects,  the respective 
financial position of the governmental activities, the business-type activities, the aggregate 
discretely presented component units, each major fund, and the aggregate remaining fund 
information and the respective changes in financial position and cash flows, where 
applicable, in accordance with accounting principles generally accepted in the United States 
of America. 

 
b. The audit will satisfy Section 4-7 of the City Charter which states, "The Council shall 

designate a qualified public accountant or accountants who shall make an independent audit 
of the accounts as of the end of each fiscal year..." 

 
c. The funds and Public Trusts encompassed in the audit scope of services include all of those 

activities defined as a part of the entity of the City of Stillwater in accordance with the 
guidelines of Governmental Accounting Standards Board (GASB). This entity will be the same 
as reported in the June 30, 2017 Comprehensive Annual Financial Report (CAFR). 

 
d. The financial reporting for the City of Stillwater will be in accordance with generally accepted 

accounting principles (GAAP) as prescribed by the GASB. 
 

e. The independent accounting firm should be familiar with the State of Oklahoma statutes 
dealing with financial matters of Charter Cities and Public Trusts and should be familiar with 
the financial related sections of the Charter and Code of the City of Stillwater. 

 
2. Stillwater Utilities Authority 

 
Separate financial statements will be prepared for the Stillwater Utilities Authority and a 
separate independent accountant's report will be required. The statements must comply with 
provisions of the Trust Indenture and Bond Indenture. The corresponding GAAP basis enterprise 
statements will be included in the City's CAFR as a part of the city-wide Statement of Net Position 
and Statement of Activities and as a major proprietary fund. 

 
3. Single Audit 

 
a. A single audit of all federal grants will be conducted if applicable. This audit will include a 

financial audit and tests of compliance with major provisions of federal laws and regulations.  
The scope of the single audit work is determined through cooperation of the independent 
accounting firm, the cognizant agency, and City staff. 

 
4. Funds to audit 

 
The City of Stillwater has the following funds:   

 

Description # of Individual Funds Type FY17 Revenue 

Governmental Funds:    

  General Fund 1 Major $37,333,991 

  Special Revenue Fund 1 Non-major $210,547 

  Debt Service Fund 1 Non-major $1,032,733 

  Capital Projects Fund 1 Major $463,296 

Enterprise Funds:    

  Stillwater Utilities Authority 1 Major $80,475,384 

  Airport 1 Non-major $1,363,750 

  Stillwater Economic Development Authority 1 Non-major $204,548 
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Internal Service Funds:    

  Stillwater Public Works Authority 1  $0 

Fiduciary Funds 4  N/A 

Discretely Presented Component Units:    

  Stillwater Medical Center Authority 1  $164,452,595 

  
B. Auditing Standards to be followed 
 

1. The audit is to be performed in accordance with generally accepted auditing standards as set 
forth by the American Institute of Certified Public Accountants and the standards for financial 
audits set forth in the U.S. Government Accountability Office's Governmental Auditing Standards. 

 
2. A single audit of all federal grants will be performed in accordance with generally accepted 

auditing standards as set forth by the American Institute of Certified Public Accountants; the 
standards set forth for financial audits in the U.S. Government Accountability Office’s 
Government Auditing Standards; and the audit requirements of Title 2 U.S. Code of Federal 
Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (Uniform Guidance). 

 
C. Other Considerations 
 

1. A separate management letter shall be prepared by the firm setting forth findings and 
recommendations relative to internal controls, fiscal affairs, and other significant observations 
of the accounting firm during the course of the audit. This is not a requirement for a special 
examination report. The final draft of the management letter will include City staff responses to 
comments. 

 
2. City staff will count physical inventories at locations where significant material and supplies are 

kept and the accounting firm will be responsible for verification of these inventories. Significant 
inventories are primarily accounted for within the enterprise funds. This is not a requirement for 
a special examination or report. 

 
3. Although the City Council cannot bind future governing bodies, it is anticipated that the firm 

selected to serve as the City's independent auditor will be retained for at least three years, with 
annual evaluations made of the firm's services by the City's Audit Committee. The City’s policy is 
to request proposals every 3 years, however there is not a requirement to change firms. 

 
4. The audit firm will meet with the City's Audit Committee to review the City, SUA, and Single 

Audit reports and the management letter as needed or requested by the Audit Committee. 
 
5. It is understood that changes in the entity accounting standard guidelines or the City's 

interpretation thereof, and additions of non-discrete entities may be a cause for additional audit 
work and that substantial additional services may be a cause of additional audit fees. It should 
be brought to the attention of the City prior to field work on the audit if a situation has arisen 
that will incur additional fees such as the implementation of a new accounting pronouncement, 
etc. The City and the firm shall agree on the additional scope and/or fees prior to work 
commencing. 
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III. Report Requirements and Engagement Responsibilities 
 

A. City 
 

1. Department of finance staff will prepare end of year adjusting entries and will prepare the trial 
balances. The closing process will be completed by September 7, 2018. The finance staff will 
reproduce documents requested by the firm during the examination. City staff annually prepares 
schedules and confirmations at year end which assist the external audit firm. A description of 
these schedules and confirmations is included in Exhibit 8. As time permits, certain other 
schedules may be prepared by the finance staff upon approval by the Finance Director. Certain 
miscellaneous adjustments may be prepared by the auditor and submitted to staff for posting to 
the trial balances. 

 
It is understood that additional audit fees may be incurred for a change in scope as mentioned in 
Section II.C.5. All attempts will be made by City staff to meet requested deadlines and to be 
available for consultation. However, it should be expected that there may be reasonable delays, 
due to usual illness, vacations, extended audit testing, etc. These items are not considered to be 
a significant change in scope. It is expected that a reasonable amount of these types of delays 
will not incur additional fees above the proposed amount. Any requests for fees over the 
proposal amount must be reviewed and approved by the Audit Committee and City Council 
before the additional work is performed. 

 
2. When the audit field work is complete and any adjustments are known, the preparation of the 

CAFR will begin. City staff is responsible for preparing, publishing and distributing the CAFR. The 
audit firm will review the completed draft of the CAFR and prepare their opinions and release it 
to the City for publication. The audit firm will provide copies of all opinions required to integrate 
into the CAFR. All opinions must be on the letterhead of the audit firm. A tentative schedule is 
included as Exhibit 6. The final calendar will be approved by the audit firm and City staff before 
the beginning of interim field work each year.  

 
3. The CAFR is to be delivered to the Finance Director by December 1 each year. 
 

4. The management letter shall be delivered to the Finance Director no later than December 1 each 
year. 

 
B. Stillwater Utilities Authority 
 

1. Department of finance staff will prepare end of year adjusting entries and will prepare the trial 
balances. The closing process will be completed by September 7, 2018. The finance staff will 
reproduce documents requested by the firm during the examination. City staff annually prepares 
schedules and confirmations at year end which assist the external audit firm. A description of 
these schedules and confirmations is included in Exhibit 8. As time permits, certain other 
schedules may be prepared by the finance staff upon approval by the Finance Director. Certain 
miscellaneous adjustments may be prepared by the auditor and submitted to staff for posting to 
the trial balances. 
 

It is understood that additional audit fees may be incurred for a change in scope as mentioned in 
Section II.C.5. All attempts will be made by City staff to meet requested deadlines and to be 
available for consultation. However, it should be expected that there may be reasonable delays, 
due to usual illness, vacations, extended audit testing, etc. These items are not considered to be 
a significant change in scope. It is expected that a reasonable amount of these types of delays 
will not incur additional fees above the proposed amount. Any requests for fees over the 
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proposal amount must be reviewed and approved by the Audit Committee and City Council 
before the additional work is performed. 
 

2. When the audit field work is complete and any adjustments are known, the preparation of the 
Stillwater Utilities Authority (SUA) Financial Statements will begin. City staff is responsible for 
preparing, publishing and distributing the SUA Financial Statements. The audit firm will review 
the completed draft of the SUA Financial Statements and prepare their opinions and release it to 
the City for publication. The audit firm will provide copies of all opinions required to integrate 
into the SUA Financial Statements. All opinions must be on the letterhead of the audit firm. A 
tentative schedule is included as Exhibit 6. The final calendar will be approved by the audit firm 
and City staff before the beginning of interim field work each year.  
 

3. The Stillwater Utilities Authority Financial Statements are to be delivered to the Finance Director 
by October 15 each year. 

 
4. The management letter covering the Stillwater Utilities Authority will be submitted with the 

City's management letter under the conditions set forth in Part II.C.1. 
 
C. Single Audit 
 

1. The Schedule of Expenditures of Federal Awards and all applicable audit opinions will be 
provided under separate cover from the CAFR. This report will be sent to the City's cognizant 
agencies. 
 

2. The independent accounting firm will be required to file the Single Audit with the Federal Audit 
Clearinghouse no later than December 31 each year. 

 
D. Stillwater Public Works Authority 
 

The Stillwater Public Works Authority (SPWA) is a public trust with the City of Stillwater as 
beneficiary. The SPWA is treated as an internal service fund for reporting purposes and is to be 
included as a part of the City's examination. 
 

E. Stillwater Economic Development Authority 
 

The Stillwater Economic Development Authority (SEDA) is a public trust with the City of Stillwater as 
beneficiary. The SEDA is treated as an enterprise fund for reporting purposes and is to be included as 
a part of the City's examination. 

 
F. Oklahoma State Auditor & Inspector Report 
 

The independent accounting firm will be required to review, sign, and file the Annual Survey of City 
and Town Finances (form SA&I 2643), described in Title 74, Chapter 8, Section 212A of the Oklahoma 
Statutes. The audit firm is expected to pay the filing fee. 

 
IV. The Selection Process 

 
A. The proposals submitted by the firms will be evaluated in three stages then awarded in the fourth 

stage: 
 

Stage 1 - The Chief Financial Officer, Finance Director, Finance Reporting and Compliance Manager, 
and Finance Operations Manager will score each firm's proposal using the Proposal Specifications 
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Evaluation Checklist (see Exhibit 1). City staff will contact selected references provided by the audit 
firm. 
 
Stage 2 - Sealed cost information will be opened at 3:00 p.m. in the Finance Office at the City of 
Stillwater Municipal Building on April 4, 2018. The cost information will be summarized and 
presented along with the evaluation checklist and reference information to the City's Audit 
Committee. 
 
Stage 3 - The Audit Committee will further evaluate the proposals and reduce the list to the best 
qualified firms. The Audit Committee may choose to interview some of the firms. The Audit 
Committee will make a recommendation to the City Council based on the content of the proposals 
and fees. 
 
Stage 4 - The City Council will be responsible for awarding the proposal. It is anticipated that the City 
Council will approve the selection no later than May 7, 2018. 

 
B. Proposals should be structured in substantially the same format and order listed below: 
 

1. Table of Contents - Include a clear identification of the material by section and page number. 
 

2. Scope - Clearly define your understanding of the scope of the services required. 
 

3. Personnel - Identify the supervisors, including audit in-charge or senior accountants, who will 
work on the audit. Identify staff from offices other than the proposing office and list their home 
office(s). Resumes for each supervisory person to be assigned to the audit should be included 
and specific local government experience should be indicated. The resumes may be included as 
an appendix. Include the name and phone number of the person authorized to answer questions 
about the proposal. 

 
4. Audit Approach - Clearly define your firm's approach to conducting the examinations. Document 

your audit plan by using the Audit Plan Form (Exhibit 2). An Audit Plan Form should be completed 
for each of the following: 

 
a. City of Stillwater 
b. Stillwater Utilities Authority 
c. Single Audit 

    
5. Profile of the Firm  
 

a. State whether your firm is local (an Oklahoma firm), national, or international. 
 

b. Give the location of the office from which the work is to be done (the proposing office) and 
the number of partners, managers, seniors, and other professional staff employed at that 
office. 

 
c. Describe the range of activities performed by the proposing office in the governmental area.  

 
d. If the firm has multiple offices, the firm may select the proposing office. 

 
6. Governmental Experience - Describe the governmental audit experience within the last three 

years similar to the type of audit requested, and give names of current clients. Indicate which 
clients received the GFOA Certificate of Achievement. Provide names and telephone numbers of 
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the client officials responsible for all audits listed. The information submitted should be that of 
the proposing office. 

 
Include a subsection discussing your proposing office’s experience in conducting a single audit 
and preparing the related report. 
Government Auditing Standards require a minimum of 80 hours of continuing education and 
training to be completed over a period of two years. Give a short, general description of the type 
of continuing education in which the firm engages, and list the number of hours each auditor 
who plans, directs, conducts, or reports government audits has completed in the past three years 
(for the proposing office only). 

 
7. Before the acceptance of the firm's engagement letter, the successful audit firm must certify to 

the City that the audit staff assigned to this audit has met the Government Auditing Standards 
requirements for continuing education and that the firm is registered with the Oklahoma State 
Accountancy Board. A copy of the certification form is included as Exhibit 5 of this proposal. 

 
8. Additional Data - Give any additional information considered essential to this proposal, including 

involvement in state and local government organizations, seminars, etc. Publications of your 
firm, such as directories, articles, and lists of clients may be included but should not be 
voluminous. Firms are requested to include results of their most recent external quality control 
review. Firms are requested to explain a need to alter significantly from the tentative schedule 
presented in Exhibit 6. Firms are encouraged to explain how they are able to assist the City in 
implementing new accounting pronouncements. 

 
C. Fees 
 

Proposals submitted in response to this Request for Proposal should include completed Fee Proposal 
Forms (see Exhibit 3) for each of the entities listed above in section IV, paragraph B.4. A summary 
page (see Exhibit 4) should be included showing total fees for all jobs. The completed Fee Proposal 
Forms should be stapled together in the order stated in this Request for Proposal with the summary 
page on top. 
 

The Summary of Proposed Fees (Exhibit 4), Fee Proposal (Exhibit 3), and Noncollusion Affidavit of 
Prime Bidder (Exhibit 7) should be sealed in a separate envelope labeled "Cost Information". The 
envelope should bear the firm's name and a return address. The sealed "Cost Information" envelope 
must be submitted separate from the proposal itself. The sealed cost information will be opened one 
week after the proposals are received. The sealed cost information must be submitted by March 28, 
2018 at 5:00 p.m. 
 

D. Other 
 

1. A decision on the independent accounting firm who will be awarded the City's audit 
examinations should be made by May 7, 2018. 

2. The audit working papers will be retained for a period of at least five years and shall be made 
available to the successive audit firms. 

3. All statements made in the audit proposal will be incorporated by reference in the audit 
contracts. 

4. All proposing firms are encouraged to make on-site visits before their proposal is submitted. 
5. To schedule a site visit and/or receive a packet of audit proposal information, contact Christy 

Cluck, Finance Director at (405) 742-8355. Contact with City of Stillwater personnel other than 
the Finance Director or contact with members of the Audit Committee and City Council regarding 
this RFP may be grounds for elimination from the selection process. 
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V. Instructions for Proposal Submittal 
 
A. An electronic pdf copy of your proposal, NOT INCLUDING SEALED COST INFORMATION, must be 

submitted to the City Clerk on or before March 28, 2018 at 5:00 p.m. The submission should be 
emailed to: 

echrz@stillwater.org 
 
B. A hardcopy of your SEALED "Cost Information" must be submitted to the City Clerk on or before 

March 28, 2018 at 5:00 p.m. The Cost Information will be opened in the Finance Office at the City of 
Stillwater Municipal Building at 3:00 p.m. on April 4, 2018 and read aloud. The cost information 
packet must be accompanied by the attached Noncollusion Affidavit of Prime Bidder (Exhibit 7) 
executed before a Notary Public. This may be included as an appendix. The submission should be 
submitted to: 

 
City of Stillwater 
Attn: City Clerk 
P.O. Box 1449 

723 South Lewis 
Stillwater, Oklahoma 74076 

 
The City and the Stillwater Utilities Authority reserve the right to reject any and/or all proposals. 

 
  

mailto:echrz@stillwater.org


 10 

EXHIBIT 1 
Proposal Specification Evaluation Checklist 

    
    

  
Name of Firm:  

    
    

Criteria Points Available Score 

1. Understanding of scope of services   

 a. Does the proposal exhibit a clear understanding of the 
extent of work and coordination involved in the audit 
engagement? 

0-10  

 b. Is the hourly breakdown on the Audit Plan Form 
sufficient to provide for adequate supervision? 

0-5  

2. Qualifications of staff to be assigned to the audit engagement   

 a. Do the audit supervisors (i.e. seniors, managers, and 
partners) have local government audit experience 
within the last three years? 

0-8  

 b. Do the audit supervisors have CPA certificates? 0-2  

 c. Is the firm registered with the Oklahoma Accountancy 
Board to perform audits of Oklahoma governmental 
entities? 

0-2  

 d. Does the firm provide its staff with continuing 
education in the government sector that meets the 
requirements of the Government Auditing Standards? 

0-6  

 e. Is the key staff to be assigned to the audit engagement 
located so that they will be available for consultation 
throughout the year? 

0-3  

 f. Has the firm submitted an external quality control 
system review program? 

0-3  

 g. Are there any deficiencies in the external quality 
control system review program? 

0-3  

3. Commitment to government accounting and auditing    

 a. Is the proposing office involved in governmental 
organizations such as GFOA, GASB, AICPA, and 
Oklahoma Municipal League? 

0-2  

 b. Does the proposing office exhibit a clear 
understanding of GAAP for government? 

0-3  

 c. Does the proposing office have City and other local 
governments in Oklahoma as favorable references for 
their audit services? 

0-10  

 d. Has the firm assisted a City that has been successful in 
obtaining the GFOA Certificate of Achievement award? 

0-5  

4. Audit approach and plan   

 a. Is the audit plan specific and tailored to the City? 0-4  

 b. Does the proposal exhibit an appreciation for the 
City’s needs? 

0-3  

 c. Is the firm able to meet the time deadlines set in the 
RFP? 

0-3  

 d. Does the firm have a clear understanding of the extent 
of participation in the audit work by City staff? 

0-3  
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5. Single Audit   

 a. Has the proposing office performed a single audit in 
Oklahoma or elsewhere? 

0-4  

 b. If yes to (a.) above, is the person who was in charge of 
that engagement available regularly to assist in the 
City’s single audit? 

0-3  

 c. Does the firm exhibit a clear understanding of single 
audit requirements? 

0-3  

6. Other services available   

 a. Has the proposing office performed project grant 
audits for other governmental entities so as to be 
familiar with the various federal agency compliance 
and reporting requirements? 

0-3  

 b. Does the proposal address the firm’s approach to 
preparation of a management letter? 

0-2  

7. Other considerations   

 a. Is the proposing office sufficiently staffed with 
experienced accountants needed to conduct the audit 
engagement? 

0-4  

 b. Is the proposal neat and well organized? 0-2  

 c. Is the proposal in the format and order recommended 
in the RFP? 

0-2  

 d. Did the firm follow all instructions in submitting the 
proposal and sealed “Cost Information” envelope? 

0-2  

 Total  100  
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EXHIBIT 2 
Audit Plan Form 

   
   
   

Entity:   

   
   

 Interim Field Work Year-end Field Work 

Beginning date   

Ending date   

Number of staff assigned   

 

Date of delivery of final product:  

 

Estimated hours breakdown:   

  Firm specialist   

  Partner   

  Manager   

  Senior (in charge)   

  Staff   

  Clerical   

 

Name of firm submitting:  

Date:  
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EXHIBIT 3 
Fee Proposal 

   
   
   

Entity:   

   
   

Fee Classification FY18 Rates 

  Staff Hourly Rates:  

    Firm specialist  

    Partner  

    Manager  

    Senior (in charge)  

    Staff  

    Clerical  

  Maximum dollar amount  

  Estimated out-of-pocket expenses  

Total Fee  

 

Maximum Percent Escalation in Fees FY19 FY20 

  Hourly rates   

  Maximum dollar amount   

 

Start-up Costs (amount of start-up costs included in maximum dollar amounts) 

  FY18  

  FY19  

  FY20  

 

Name of firm submitting:   

Date:   
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EXHIBIT 4 
Summary of Proposed Fees 

   
   
   

 Fees Out-of-pocket Expenses 

Entity FY18 

  City of Stillwater   

  Stillwater Utilities Authority   

  Single Audit   

Total   

 

Entity FY19 

  City of Stillwater   

  Stillwater Utilities Authority   

  Single Audit   

Total   

 

Entity FY20 

  City of Stillwater   

  Stillwater Utilities Authority   

  Single Audit   

Total   

 

Name of firm submitting: 

Date: 
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 EXHIBIT 5  
 Continuing Education and Certification Registration  

 
 
 
I hereby certify that audit staff to be assigned to the City of Stillwater/Stillwater Utilities Authority audit 
has met the continuing education requirements for governmental audits as set forth in the Government 
Auditing Standards. 
 
Furthermore, I also certify that the firm named below is registered with the Oklahoma State Board of 
Accountancy. 
 
 
  

Signature of bidder Printed name 
  
  

Title Firm name 
                                                                      
 
 

Notary Statement:   

   

State of   

County of     

Subscribed and sworn to before me on this   

Day of  , 20    

By:   

My commission expires:  Place notary stamp here 
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EXHIBIT 6 

Tentative Schedule for Audit Engagement 
 
 
 
l. Firm begins interim field work and planning for approximately one week in late May or June. 
 
2. Firm begins year-end field work the second week of September.  

 
3. Firm withdraws from the client's premises early in October to allow City staff to complete the final 

draft of the SUA report and integrate audit adjustments to the CAFR. 
 
4. Firm reviews final draft of SUA report in mid-October. 

 
5. Audit Committee meets the third or fourth week of October to approve the draft SUA report. 

 
6. The City releases the SUA report after approval by the Audit Committee and receipt of opinions from 

the audit firm. Filing of SUA report to applicable agencies must occur no later than October 31. 
 

7. City staff revises the final draft of the CAFR for changes recommended by the audit firm. The final 
draft of the CAFR is submitted to the audit firm by mid-November. 

 
8. Audit Committee meets the first or second week of December to approve the draft CAFR. 

 
9. The City releases the CAFR after approval by the Audit Committee and receipt of opinions from the 

audit firm. Filing of audit report and CAFR to all applicable agencies must occur no later than 
December 31. 
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EXHIBIT 7 
NONCOLLUSION AFFIDAVIT OF PRIME BIDDER  

 
 
  

  

State of: 

County of: 

 
 
___________________________________________, of lawful age, being first duly sworn, on oath says that 
(s)he is the agent authorized by the bidder to submit the attached bid.  Affiant further states that the bidder 
has not been a party to any collusion among bidders in restraint of freedom of competition by agreement to 
bid at a fixed price or to refrain from bidding: or with any City official or employee as to quantity, quality or 
price in the prospective contract, or any other terms of said prospective contract: or in any discussion 
between bidders and any City official concerning exchange of money or other thing of value for special 
consideration in the letting of a contract. 
  
 
 

Signature of bidder Printed name 
 

Title Firm name 
 
 
 

Notary Statement:   

   

State of   

County of     

Subscribed and sworn to before me on this   

Day of  , 20    

By:   

My commission expires:  Place notary stamp here 
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Exhibit 8 
Audit Schedules 

 
 
 

1. Debt 

2. Investment 

3. Pledged Collateral 

4. Accrued Payroll 

5. Inventory Lead 

6. Compensated Absences 

7. Customer Deposits 

8. Cash Lead 

9. Accounts Receivable 

10. Self-insurance Distribution 

11. Accounts Payable 

12. Unbilled Revenue 

13. Business Incentives 

14. Interest Receivable 

15. Interest Allocation 

16. Fixed Assets 

17. Schedule of Expenditures of Federal Awards 

 
 


