
 

 

Chapter 23, Article VI Land Use Classifications, Division 7 Specific Use Permits 

Sec. 23-180. - Generally.  

(a) Purpose. Because the uses identified as requiring specific use permits are more intense or have a 
greater impact than those permitted by right, such uses shall be evaluated based upon their ability to 
locate next to less intensive uses.  

(b) Requirement. All uses classified as a specific use in a zoning district are subject to the provisions of 
this article. This division is hereby established to set forth evaluation criteria sufficient to render a 
determination as to which such uses may be integrated with other adjacent land uses.  

(c) Application. The specific use permitting process is commenced by the filing of a completed application 
and supporting documentation with the development services department. The application shall be on 
a form furnished by said department and shall include the following:  

(1) A typewritten and electronic/digital copy of the legal description of the subject property;  

(2) A copy of any existing or proposed restrictive covenants on the subject property; 

(3) A nonrefundable filing fee; 

(4) A specific use permit plan drawn to an appropriate scale and containing at a minimum the 
following:  

a. Dimensions of the site, including easements and rights-of-way, and location with respect to 
streets and adjacent properties;  

b. Dimension of buildings and location with respect to property boundaries; 

c. Location and type of existing and proposed outdoor features such as signs, fences, 
landscaping or outdoor light fixtures;  

d. Location, arrangement and dimensions of off-street parking and loading spaces and access 
drives;  

e. Number of residential dwelling units, if any, per structure; 

f. Any other physical features or characteristics which may be unique to the property or 
particular use proposed;  

g. Existing use of abutting/adjoining properties; 

h. Existing zoning of the subject property and the abutting/adjoining properties; and 

i. Location of existing and proposed public utilities. 

(5) Building elevation drawings and construction materials when abutting a residential district.  

A specific use permit plan may be used as a commercial use-by-right plan when such is required, provided 
it meets the criteria set forth in article XIV of this chapter, commercial use by right.  

(d) Review and notice requirement. The planning commission shall review all applications for a specific 
use permit prior to consideration by the city council. After completing its review, the planning 
commission shall return the application with its recommendation to the development services 
department for submission to the city council. The city council shall hold a public hearing to consider 
the application. In the event two or more different applications requiring public hearings for the same 
property are considered together by the city council, only one public hearing shall be required. Notice 
the city council will conduct a public hearing to consider such applications shall be published in a 



newspaper of general circulation in the city. Such notice shall also be given in writing by mail to all 
owners of property, within a 300-foot radius, excluding public rights-of-way, of the exterior boundary 
of the subject property. Required notices shall be published and mailed at least 20 days prior to the 
date of the public hearing and shall contain the following:  

(1) The legal description of the subject property and the street address, if any. Absent a street 
address, a clear and adequate description of the property's location in the city;  

(2) The current zoning of the property and the zoning sought by the applicant; 

(3) The date, time and place of the public hearing; and 

(4) The notice to surrounding property owners shall also include a map showing the location of the 
subject property with respect to surrounding lots, abutting streets, railroads, and waterways as 
applicable and necessary to convey clear and adequate understanding of the property's location.  

(e) Hearing procedure. Upon satisfaction the required notice has been given, the city council shall hold a 
public hearing to review the proposed specific use permit application, receive comments from 
interested parties, and receive the recommendation of the planning commission. Each public hearing 
shall be preceded by a report from city staff concerning the general nature of the application and 
specific information as necessary to explain relevant conditions, requirements, findings or historical 
background.  

(f) Council action. The city council shall approve, approve with conditions, or deny the specific use permit. 
In the case of any action other than approval, the city council shall state the reasons for its action and 
such shall be reflected in the record of the proceeding. The city council may impose conditions related 
to the use of land, including but not limited to permitted uses, lot sizes, setbacks, height limits, required 
facilities, buffers, open space areas, lighting, signage, landscaping, parking and loading, compatibility, 
land use density and such other development standards and operational conditions and safeguards 
as are indicated to be important to the welfare and protection of adjacent property and the community 
as a whole. The effect of the proposed specific use upon the character of the neighborhood, traffic 
conditions, public utilities, drainage, and other matters related to the general welfare may also be 
considered. Specific use permits may be granted with such requirements or conditions, as the city 
council deems appropriate. Approval of a specific use permit shall be documented by the signature of 
the presiding officer of the city council, together with certification by the city clerk, on a permit form 
attached to the original application. Said form shall also contain a written description of any specific 
requirements imposed as a condition of approval of the specific use. The approved specific use permit 
plan shall always be considered a part of the specific use permit.  

(g) Amendment. Except for minor amendments to the specific use permit plan, any deviation from the 
approved specific use permit during the term of the use shall be considered invalid and a violation of 
the provisions of this section unless said deviation shall have first been submitted and approved 
according to the notice and procedural requirements set forth for new specific use permit applications. 
Minor modifications to an approved final SUP plan which do not affect the character or impact of the 
development may be administratively approved by the development services director or designee. Any 
changes shall be consistent with the approved SUP.  

(h) Validity. Specific use permits approved by the city council shall be issued to the applicant making the 
request and operating the specific use and shall be valid for a period one year from the date granted 
unless within such one year period a building permit is obtained for the erection or alteration of a 
structure, or an occupancy permit is obtained and the use commenced, as approved for the specific 
use permit. Once an approved specific use is commenced, it shall be valid until such use of land or 
buildings is discontinued for a period of 90 days or more, until the expiration of any time limit placed 
on the use by the city council as a condition of approval, or at such time the specific use permit holder 
ceases to operate the specific use. A specific use permit which expires due to the provisions of this 
subsection shall be considered invalid and such specific use shall be prohibited until the specific use 
is reviewed and approved according to the notice and procedural requirements set forth for new 
specific use permit applications.  



(i) Inspection. Inspections by city staff will occur annually to verify continual compliance with the 
conditions of approval of the specific use permit. If a complaint is received, the permit holder shall 
allow city staff the right of entry to perform inspections to verify compliance with the conditions of 
approval.  


